Southern New Hampshfé University

Office of the Registrar

2500 North River Road | Manchester, NH 03106-1045 | Phone: 603.668.2211 | Fax: 603.629.4647

Rpplication for an Independent Study

Attach a letter of extenuating circumstance, course syllabus, and meeting schedule to this form prior to
obtaining signatures.

An Independent Study must be approved by: the student, the faculty member, the advisor, Dept Chair
or Program Coord., the Dean and the VPAA. COCE Director’s approval is also necessary for COCE
students. No request will be processed without the appropriate signatures.

Student Name:

First Middle Last

Student ID: Student E-mail:

Proposed Course Title and Number:

Start Date: End Date:
Semester Term: Genter:
Letter Attached: O Yes [1No Syllabus Attached: O3 Yes I No Meeting Schedule Attached: I Yes [ No

Reason for this request: (required)

Student Signature Date
Supervising Faculty Signature Date
Advisor Signature (Day Student) Date
Center Director Signature (CCCE Student) Date
Dept. Chair/Program Coord. Signature Date
Dean Signature Date
Vice President Academic Affairs Signature Date

Day students should return this form to the Office of the Registrar; COCE students should submit this form to their advisor.

Remember to make certain that all information is legibly printed. Incomplete forms or illegible information may result in the delay or denial of
your request.

Revised 02/01/10



Southern New Hampshfé University

Office of the Registrar

2500 North River Road | Manchester, NH 03106-104:5 | Phone: 603.668.2211 | Fax: 603.629.4647

Independent Study Policy and Procedures

Southern New Hampshire University students may take an independent study course in any subject area.

Policy:
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The course content is not offered in any regularly schedule Southern New Hampshire University Course
A full-time Southern New Hampshire faculty member in the department of the course subject area agrees
to supervise the student and grade the student’s work; or a Southern New Hampshire university adjunct
instructor approved by the appropriate program coordinator and the dean of the school agree to supervise
and grade the student’s work.

All independent study courses will be at the 400 level.

All independent study courses will have a value of no more than three credits

The student and the supervising faculty member need to meet weekly.
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Student Procedures:

Prior to undertaking the independent study course, the student must completed the Independent Study
Approval Application Form and present it to the instructor. The proposal needs to address the goals and
objectives of the study including the following points:

e What does the student intend to learn from the study?

e What is the purpose of the study?

e What are the starting and ending dates of the independent study course?
e What course requirement will the independent study satisfy?

e A bibliography should be included in the initial process.

After the student has been approved, the Independent Study Statement and Application form must be
returned to the Office of the Registrar.

Instructor Procedures:
Review the Independent Study Application form and sign it.

Develop a meeting schedule with the student and attach it and a course syllabus to the Independent Study
Application.

Inform the student of the course requirements. Be as specific as possible about the process at the initial
meeting with the student.

The independent study course is not a pass/fail course and therefore, a valid letter grade must be assigned at
the end of the course.
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